表單編號：QP-R02-03-01 
                                                                        保存年限：5年

國立政治大學執行公民營機構(勞動型)計畫臨時工申請表
填表日期：   年   月  日
	委託/
補助機構
	
	計畫編號
	

	計畫主持人
	
	執行單位
	

	計畫名稱
	
	執行期限
	年  月  日 至   年  月  日

	申請人姓名
	
	簽 章
	                                 (簽章時請詳閱粗框內重要事項)

	申請期間
	年 月 日(星期 )至  年 月 日(星期  )         (申請與實際工作期間須相符)
	總時數
	          小時  (應與簡式契約工作時數表相符）

	
	
	總天數
	              日     (應與簡式契約工作日數相符）

	工作內容
(請摘敘重要項目)
	
	計酬標準
	□日薪:每日           元    (得擇一填寫，並應與
□時薪:每小時         元    簡式契約計酬標準相符)                   

	每
週
工
作
時
數
(應符本表注意事項第七、(一)點規定)
	項目
	上班時間(時:分)
	下班時間(時:分)
	每日工作時數
	檢附證件及檢視補充內容

	
	星期一
	
	
	
	檢附
身分別證件
	□本國籍身分證影本      (□無 □有 專職工作)
□外籍居留證等證明影本(□無 □有 專職工作)
(須在許可有效期限內工作)
□本校生 ,免附學生證      
□外校生 ,請檢附學生證影本

	
	星期二
	
	
	
	
	

	
	星期三
	
	
	
	
	

	
	星期四
	
	
	
	
	

	
	星期五
	
	
	
	
	

	
	星期六
	
	
	
	檢視繳交
全民健康保險補充保費情形
	□免繳交補充保費  (符合下列情形之一者)
1.在本校投保全民健康保險
2.本次給付薪資未達中央勞動主管機關公告之基本工資)。
□應繳交補充保費 (不符免扣取補充保費情形)

	
	星期日
	
	
	
	
	

	
	合計
	每週工作       日(不得連續工作逾5日)
	      小時
	
	

	重要事項：如違反相關身分規定，臨時工薪酬不予核銷或悉數繳回，並負法律責任。
一、申請人非屬計畫(共同)主持人或進用單位主管之配偶及三親等以內之血親或姻親。
二、依教育部「大陸地區人民來臺就讀專科以上學校辦法」，申請人非屬大陸地區學生;港澳僑生如不具大陸地區人民身分，不受上開限制。 
三、依「教育部補助及委辦計畫經費編列基準表」，大專校院之專任行政助理除所擔任之計畫外，得再兼任教育部或其他機關二項以內計畫之助理或臨時工，所支領兼任報酬以每月總額1萬元為限。
四、依國科會「補助專題研究計畫研究人力約用注意事項」，臨時工指臨時僱用且無專職工作之人員，已擔任國科會計畫之專任人員，不得再擔任臨時工。此外，國科會計畫中之兼任人員不得再擔任同一計畫之臨時工。（公務機關編制內人員、專任約聘人員，非屬臨時僱用人員）
五、依「全民健康保險扣取及繳納補充保險費辦法」第4條第2項第7款之規定略以，非所屬投保單位給付且未達中央勞動主管機關公告基本工資之薪資所得，免扣取補充保費。
六、請申請人簽章聲明個人身分、學經歷證明、有無專職工作及扣取/免扣取補充保費等無誤。

	本案計畫（共同）主持人無約用配偶及三親等以內血親或姻親，如有違反，願負法律責任。
計畫主持人簽章：
	單位主管簽章：

	證件影本浮貼處(請自行用膠水浮貼)，如不敷使用貼於背面亦可

	正面
	背面

	證件影本浮貼處(請自行用膠水浮貼)，如不敷使用貼於背面亦可

	正面
	背面
請注意：學生證背面影本如未蓋有當學期註冊章，
  請補蓋註冊章或提供其他在學證明。

	請檢附： (有關表單請至人事室網站下載）
1.國立政治大學大型活動臨時工加保申請表。
2.二合一批次加保申請表、二合一批次退保申請表。

	請檢附下列表件後，送請人事室(檢視勞、健保費)→研發處(形式檢查)→主計室(經費核銷) :
1.公用清冊（工資請領用）  

2.執行公民營機構(勞動型)計畫臨時工申請表（已核章版）
3.勞動型臨時型或短期型工作者關係認定表（即簡式契約）
4.臨時工工作時數表（製作路徑: iNCCU→校園資訊系統→校務系統Web版→行政資訊系統/學生資訊系統→清冊及工讀作業系統→工讀時數登錄系統（行政版／學生版）→線上填報工謮時數→列印工讀時數記錄表）



	一、基於勞（健）保投保作業之考量，計畫臨時工之申請期間務必與實際工作期間相符。
二、因勞（健）保不得追溯僱用日期，務請計畫主持人依本校勞、健保作業程序，於工作日前辦妥僱用作業，並為勞動型臨時工投保勞（健）保，以維護工作者權益;一經完成投保程序，人事室將不予受理退保申請。
三、擬聘僱人員若於聘僱期間中途離職，應於離職生效日前一工作日前指派人員持相關異動資料至人事室辦理退保手續。
四、【首次報支】臨時工資須檢附每日簽到退之「工讀時數紀錄表」及「本申請表正本」(含所有附件)，並請自行留存影本;【非首次報支】臨時工資須檢附本申請表影本(核定版)及工讀時數紀錄表。
五、研究計畫經費核定清單未核給「助理人員費用」(臨時工資費)者，請併同本申請表檢附業經奉准增核「助理人員費用」之「計畫變更申請表」，俾利作為核銷之依據。
六、各計畫之臨時工均應依工讀時數記錄表所載起迄時間準時到勤，並由計畫主持人管控出勤情況;請領工酬時，務請檢附時數記錄表，陳送所屬系所查核並核實報支。 
	七、勞動型計畫臨時工，不得於每月1日或跨月進用。
(一)工作時間
1.學生每週工作總時數不得超過20小時(博士生至多25小時);社會人士不在此限，惟其工時仍應符合勞基法等相關規定。
2.每7日中至少應有2日之休息(例假日與休息日)，例假日並非以星期六或星期日為限，並不得連續工作逾5日及申請加班;倘有額外之人力需求，應另僱其他人力支援。
3.每日不得逾8小時，每4小時休息30分鐘。
(二)計酬標準:
1.每生每小時金額不得低於中央主管機關所核定之基本工資時薪。
2.各研究計畫若衡酌實際需要、工作性質難易度及危險性等因素，得依實計酬。
3.臨時工資支給標準除委託/補助機構另有規定外，請依本校相關規定辦理。
(三)外籍人士請依規定事先取得並檢附工作證，且需在許可有效期限內工作。



National Chengchi University Temporary Worker Application Form for Public Sector (Labor-Based) 
Form Completion Date:____
Year____
Month____ Day
	Commissioning/Subsidizing Organization
	Project Number

	Principal Investigator 

	Executing Unit

	Project Title
	Execution Period

From (YYYY/MM/DD) to (YYYY/MM/DD)



	Applicant’s Name


	Signature



	Application Period

from (YYYY/MM/DD) to (YYYY/MM/DD)

(Must correspond with the actual working period)


	Total Hours

(Should match the hours specified in the simplified contract)



	
	Total Days

 (Should match the days specified in the simplified contract)



	Job Description

(Please outline key responsibilities)
	Compensation Standard 
☐Daily wage: NT$ ________ per day 

☐ Hourly wage: NT$ ________ per hour 

(Choose one and ensure it matches the simplified contract compensation standard)

	
	Item
	Start Time (hour: mins)
	End Time 

(hour: mins)
	Daily Working Hours
	Attach documents and review   supplementary content

	Weekly Working Hours

(Should comply with the provisions of Item 7, Section (1) of this form's instructions)


	Monday
	
	
	
	Attach the Identity Document
	☐ Copy of National ID (☐ I don't have a full-time job ☐ I have full-time work)

☐ Foreign Resident Permit or equivalent proof (☐ I don't have a full-time job ☐ I have full-time work) (Must be within the valid work permit period)

☐ NCCU Student (No need to attach student ID)

☐ Non-NCCU Student,  (Please attach a copy of your student ID)

	
	Tuesday
	
	
	
	
	

	
	Wednesday
	
	
	
	
	

	
	Thursday
	
	
	
	
	

	
	Friday
	
	
	
	
	

	
	Saturday
	
	
	
	
	☐ Exempt from supplementary premium (Meet one of the following conditions):

1. Insured under National Health Insurance at this university

2. Current pay does not meet the announced basic wage by the central labor authority.

☐ Required to pay supplementary premium (Not exempt from supplementary premium deduction)

	
	Sunday
	
	
	
	
	

	
	Total
	Weekly Working___ Days

(Not allowed to work consecutively for more than 5 days)
	____ hours
	
	

	Important Note: If violating relevant identity regulations, temporary workers' salaries will not be reimbursed or must be fully returned, with legal responsibilities to be borne.

1.Applicants must not be the spouse, blood relative within three degrees, or relative by marriage within the project (joint) principal or employing unit supervisor.

2.According to the Ministry of Education's "Regulations Regarding Students from Mainland China Studying in Taiwan for Post-secondary Education and Above," applicants must not be students from Mainland China; however, Hong Kong and Macao overseas students who do not hold Mainland Chinese citizenship are exempt from this restriction.

3.According to the "Budgeting Standards for Subsidies and Commissioned Projects of the Ministry of Education," full-time administrative assistants at colleges and universities may hold a part-time assistant or temporary job under no more than two projects in addition to their main project. The total monthly remuneration for these additional roles should not exceed NT$10,000.

4.According to the " Terms for Hiring Contract Assistants in NSTC-Granted Research Projects," temporary workers refer to those who are employed temporarily without holding full-time positions. Individuals already serving as full-time personnel in National Science Council projects are ineligible to work as temporary workers. Additionally, appointment personnel in National Science Council projects are prohibited from taking up temporary positions within the same project. (Excludes personnel within government agency establishments and full-time contract personnel, who are not considered temporary employees.)

5.According to Article 4, Section 2, Item 7 of the " Regulations Governing the Deduction and Payment of the Supplementary Insurance Premium of the National Health Insurance " individuals who do not receive salary payments from their insured unit and whose income does not meet the announced basic wage by the central labor authority are exempt from paying supplementary premiums.

6.Applicants are required to sign a declaration confirming the accuracy of personal identity, educational and professional background, employment status (full-time or not), and supplementary premium payment status.

	I, as the principal investigator of this project, confirm that there is no appointment of my spouse or blood relatives within three degrees of kinship (including by marriage) within this project. I understand that if this statement is found to be false, I am willing to bear legal responsibilities.

Project Principal Investigator's Signature:


	Supervisor's Signature:



	Place for Affixing Document Copy (Please affix the copy of the document here using glue or on the back of the document)

	Front side
	Back side
Please note: If the back side copy of the student ID does not have the registration stamp for the current semester, please affix the registration stamp or provide another proof of current enrollment.

	Please attach the following documents (please download the forms from the Personnel Office website):

Please read the application instructions for temporary manpower insurance in detail.

	Please attach the following documents and submit them to the Personnel Office (for labor and health insurance fees review), Research and Development Office (for formal check), and Accounting Office (for fund reimburse):

1. Public Utility List (for wage disbursement)

2. National Chengchi University temporary Worker Application Form for Public Sector (Labor-Based) Projects (endorsed version)

3. Declaration of Relationship for Temporary or Short-Term Workers (i.e., simplified contract)

Temporary Worker Work Hours Table (Production Path: iNCCU → Campus Information System → Administrative Information System / Student Information System → Work and Student Job System → Work-Study Hours Registration System (Administrative Edition / Student Edition) → Online Submission of Work-Study Hours → Printing of Work-Study Hours Record )

	1. Based on considerations for labor and health insurance enrollment procedures, the application period for temporary workers in projects must correspond exactly with the actual working period.

2. Due to the inability to retroactively apply for labor and health insurance, project principal investigators are required to complete the hiring procedures in accordance with the university's labor and health insurance procedures before the commencement of work. Insurance coverage for temporary workers should be arranged promptly to safeguard the rights of workers. Once the insurance enrollment process is completed, requests for cancellation will not be processed by the Personnel Office.

3. In the event of mid-term resignation of hired personnel, relevant changes should be reported to the Personnel Office one working day prior to the effective date of resignation for the processing of insurance cancellation procedures.

4. For initial salary disbursements, daily attendance records from the "Work-Study Hours Record Form" must be attached along with the original of this application form (including all attachments), and a copy should be retained. For subsequent salary disbursements, a copy of the approved version of this application form and the Work-Study Hours Record Form must be provided.

5. If assistant personnel expenses (temporary worker wages) have not been approved in the research project's budget approval list, please submit a "Project Change Request Form" approving the inclusion of assistant personnel expenses along with this application form for verification purposes.

6. All temporary workers in each project must adhere to the start and end times recorded in the Work-Study Hours Record Form, punctually attend work, and their attendance should be monitored by the project principal investigator. When claiming wages, please attach the hours record form for verification and approval by the respective department.

7. For temporary workers in labor-based projects, employment should not commence on the 1st day of each month or span across months.

(1) Working Hours:

1. Students are limited to a maximum of 20 hours per week (Ph.D. students up to 25 hours); there is no such limit for non-student workers, but their working hours must comply with relevant labor laws and regulations.

2. There should be at least 2 days of rest (including holidays and rest days) within every 7-day period. Holidays are not limited to Saturdays or Sundays, and workers may not work consecutively for more than 5 days or apply for overtime. Additional manpower needs should be met by hiring additional support.

3. Daily working hours should not exceed 8 hours, with a mandatory 30-minute break for every 4 hours of work.

(2) Compensation Standards:

1. Hourly wages for students must not be lower than the hourly minimum wage set by the central supervisory authority.

2. Each research project may adjust compensation based on actual needs, the nature and difficulty of the work, and its associated risks.

3. Unless otherwise specified by the commissioning/subsidizing organization, temporary wages should adhere to relevant university regulations.

(3) Foreign Workers: Foreign workers must obtain and submit a valid work permit in advance, and their employment must be within the permit's validity period.
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